Google Meet — lllinois Central College

Google Meet is a video communication service that is 4. You will be prompted to choose an account—make
available to us through G Suite for Education (formerly sure to choose your @lab.icc.edu account if other
Google Apps for Education). personal accounts appear in the list.

. 5. Click on Join or start a meeting.
Google Meet was developed from an earlier Google

product, Google Hangouts, and is sometimes referred to
as Google Hangouts Meet.

5 at, Mar 14 —

+ Join or start a meeting

Our @lab.icc.edu ICC student email accounts can be
used to host Google Meet video conferences and

presentations. All ICC faculty and staff have an e
othing scheduled today
@Iab.icc.edu account that is available to them for using _

services like Google Meet.

Setting up a meeting

A Google Meet video meeting or presentation can be
set up in a few simple steps. These same steps can be
followed for starting a meeting immediately, setting up
a future meeting, or creating a permanent meeting link. 6. You will be prompted to, “Enter the meeting code
or nickname. To start your own meeting, enter a
nickname or leave blank.” Type a nickname for
your meeting (if you wish) and click Continue.

1. Open a web browser and sign into your
@Ilab.icc.edu account.

See our Google Accounts — Faculty and

Staff Quick Reference Guide for Join or start a meeting x
lnstruFtlons for cldgEsink Yol r_ . Enter the meeting code or nickname. To start your own meeting,
@Iab.lcc.edu account for the first time. enter a nickname or leave blank.

2. Go to meet.google.com.

B Meet €3 signin \
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Continue

Use a meeting code

to your webcam and audio. Click Allow.

meet.google.com wants to

& Use your microphone

B Use your camera

3. Click the Sign In link in the upper-right corner. Allow Block



https://meet.google.com/
http://icc.edu/faculty-staff/files/2014/05/ICC-Instructional-Technology-GoogleGuide_FacultyStaff.pdf
http://icc.edu/faculty-staff/files/2014/05/ICC-Instructional-Technology-GoogleGuide_FacultyStaff.pdf

8. This page allows you to adjust your camera and
audio settings prior to entering the meeting. Click
the microphone or camera icons to toggle them on
or off. The three vertical dots in the bottom-right of
the video allow for further settings.

jmaston@lab.icc.edu
Q Meet Switch account

officehours

No one else is here
Camera is off Present

Other options

2 Join and use a phone for audio

9. Click the Join Now button to enter the meeting.

Present

If you click Present, rather than Join now, you will
enter the session in screen-sharing presentation
mode and won’t have the option of switching to your
webcam unless you leave the session and reenter.

If you click Join now, you will enter the session in
webcam mode, but will have the option of switching
back and forth between webcam and present modes
throughout the meeting.

10. As you enter the session, the information for
inviting others to the meeting will be displayed.
Click Copy joining info.

Add others b4
Meeting nickname (Can only be used within lllincis Central College Student Email)
Share this info with people you want in the meeting

https://meet.google.com/hry-wywg-znw
Dial-in: (US) +1 978-593-3606 PIN: 683 507 873#

|D Copy joining info $

2+  Add people

Copy joining info — copies the meeting link and dial-in
information to your clipboard. Paste this information
into an email to invite your students to join the
session. Or, paste the link into your Blackboard site,
and the students can join the session from there.

The link is permanent. If you paste it into your
Blackboard site, you can use the same meeting link
all semester.

You have successfully joined the meeting.
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Google Meet controls

e C(Click the Present now button if you wish to begin
sharing your screen, rather than the webcam.

e .

Turn on captions Present now

e The People and Chat icons in the upper right open
the People or Chat panels.

e For more information, see the Hangouts Meet
training and help topic on Google’s support pages.

Hangouts Meet app

A Hangouts Meet app is available for participating in
meetings from a phone or tablet.

Search for Google Meet or Google

Hangouts Meet in you device’s app

store.


https://support.google.com/a/users/answer/9282720?hl=en
https://support.google.com/a/users/answer/9282720?hl=en

